
 

Last Reviewed Sept 2021 
 

OFFICIAL 

Glossary of Key Terms 
 

Term (Acronym/Abbreviation) Definition 

Apprenticeship ‘Apprenticeship’ refers to an apprenticeship of a trade, while on-

job training in a declared vocation is called a traineeship. 

However, the term is sometimes used to refer to both 

apprenticeships and traineeships. 
Contract of Training (CoT) Also referred to as Training Contract. Specified contract as 

determined by the South Australian Skills Act 2008 (SAS Act). 
Employment Contract An employment contract is a legal document that the employee is 

offered and accepts specifying terms of employment. 
Employer Registration A requirement under the South Australian Skills Act 2008 before 

employing a trainee or apprentice in South Australia. Registration 

is valid for 5 years and includes the scope of relevant vocations 

and corresponding qualifications under which an organisation can 

employ trainees. 
Group Training Organisation 
(GTO) 

A corporation established to employ apprentices and trainees and 

place them with host employers. The GTO manages recruitment, 

is responsible for training arrangements (including the CoT and 

training plan) and provides pastoral care. 

Host Agreement An agreement established for each individual undertaking a 

contract of training in the SA Public Sector via a GTO, details 

specific hosting arrangements (i.e. employee details, qualification, 

placement duration, pricing). 
Host Employer A host employer is an agency which supervises a trainee or 

apprentice employed by a GTO, providing on-the-job training. 

I Work for SA SA Public Sector employment portal. 

Official Order An Official Order form contains pricing and contact information 
and is required to be completed to form a Host Agreement with a 
GTO in the SA Public Sector. 

Qualification Awarded when a person has satisfied all requirements of an 
Australian Qualifications Framework (AQF) course—as specified 
by a nationally-endorsed training package or an accredited 
training provider of that qualification. 

Recognition of Prior Learning 
(RPL) 

An acknowledgment of a person's skills and knowledge acquired 
through previous training, work or life experience. This may be 
used to grant status or credit in a subject or module and can lead 
to a full qualification in the Vocational Education and Training 
(VET) sector. 

School-Based 
Apprenticeship/Traineeship 
(SBAT) 

A formal, structured employment and training arrangement in 
which a full-time secondary student is employed part time as a 
trainee or apprentice. As with other trainees and apprentices a 
training contract is established and registered with the 
appropriate state registration authority. In addition to a VET 
qualification, the formal training counts towards the student's 
SACE. 
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South Australian Skills 
Commission 

 

Provides a range of functions and powers in a regulatory role, as 

per South Australian Skills Act 2008. 

Traineeship A model of vocational training combining off-the-job training by 

an approved training provider with on-the-job training and 

practical work experience. Traineeships generally take 1 to 2 

years and are now a part of the Australian Apprenticeships 

system. 
Training Provider Also referred to as a Registered Training Provider (RTO) and 

Nominated Training Organisation (NTO). Provide the nationally 

accredited training for trainees and apprentices. 

Training Plan A Training Plan is completed by the training provider in 

consultation with the supervisor and trainee/apprentice. It 

outlines the skills or competencies the participant should achieve 

during the traineeship/apprenticeship.   
Unit of Competency Units of competency are an endorsed component of training 

packages, and each training package is made up of a prescribed 

number of units of competency—all of which must be attained to 

successfully complete the qualification. 

 

Vocational Education and 
Training (VET) 

Enables students to acquire workplace skills through nationally-

recognised training as part of an industry developed training 

package or accredited course. 

 

 


