TEMPLATE S4 – 30 September 2019
For public sector agencies and employees covered by the South Australian Modern Public Sector Enterprise Agreement: Salaried 2017

ACCESS TO PRE-PUBLICATION OF VACANCIES ON I WORK FOR SA
USER ID AND CODE

The purpose of this form is for the Case Manager to provide the employee with information on the pre-publication vacancies that are available on the I WORK FOR SA website.

This form is mandatory and must be provided to the employee. 
A copy of this form should be kept on the employee’s case file for future reference.
An employee may choose to access the pre-publication information but has no authority to place a vacancy on hold.
SECTION 1 – General information

AGENCY:  

[Insert Agency Name]

DATE:

[Insert date provided to employee]
EMPLOYEE NAME:
[Insert Excess Employee Name]

CLASSIFICATION:
[Insert Classification]
EMPLOYEE’S EMAIL ADDRESS: [Insert Excess Employee's work email address]
CASE MANAGER
[Insert Name]
[Phone number] 
[Email]

SECTION 2 – Access to computer and internet
2.1:
Access to a computer and internet confirmed?

  FORMCHECKBOX 
  Yes 

2.2:
Demonstration of site completed?

  FORMCHECKBOX 
  Yes 
2.3
Date Demonstrated
…………/…………../20….
https://iworkforsa-redeployment.bigredsky.com
USER ID
……………………………………..

PASSWORD
……………………………………..

NOTES FOR EMPLOYEE
The I WORK FOR SA page you will access is a dynamic (live) page updated regularly throughout the day.
Roles that are being held for consideration may appear for longer.
Priority consideration by your case manager can be requested for roles at your classification level or equivalent or at a lower level (with income maintenance considerations).
If there is no role description attached or available, contact your case manager who can request a copy from the advertising agency

If there is no timeframe for the role advertised, contact your case manager who can confirm with the hiring agency.
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